Continuing Education Guidelines (Study Leave)
Purpose:

A planned Continuing Education/Study Leave program is of great value in helping pastors maintain and improve skills required for today’s ministry.  The program will benefit every congregation, the pastor and the church at large.  The intent is to provide stronger leadership for local churches through pastors who are kept abreast of new developments and programs in the various areas of ministry.  It will provide stimulation for pastors to continue their spiritual and mental growth.  Seminars and study opportunities are offered throughout the country and overseas.  Individual study and reading can be supervised by seminary and college professors and other scholars.  Attendance at General Assembly is an appropriate use of Continuing Education/Study Leave and is encouraged.  Continuing Education /Study Leave is in addition to vacation time.

The churches of the Presbytery provide for Continuing Education/Study Leave time and expense in the terms of call for installed and interim pastors.  Others are encouraged to follow a Continuing Education program. All calls include a minimum of two weeks Annual Study Leave time, and a $750 expense allowance. [See - G-14.0506b(2)]
The Personnel Committee of the session has responsibility to encourage and support their pastor in continually updating their skills so as to better serve and minister the congregation.

Procedure:

1.  Continuing Education/study leave time and allowance may be used annually or may be accumulated for up to 3 years.    Each year the pastor shall make a request to the session for continuing education plans.  
2.  The local church will continue the pastor’s salary, defray any cost of pulpit supply 
 (one Sunday for each week) and meet the expense of other necessary pastoral services during the pastor’s absence.  

3.  Expenses incurred for Continuing Education/Study Leave such as travel, food, lodging and registration are chargeable to the expense allowance.  Scholarship help is available through the Presbytery if needed.  Applications can be made through the Committee on Ministry.
4.  At the next scheduled Session meeting after each Continuing Education/Study Leave the pastor will submit a verbal or written report on the event.  By January 31 of each year all Continuing Education/Study Leave activity will be reported to the Committee on Ministry of the Presbytery using the Annual Study Leave Report Form, and will be reviewed by the Area Committee.  

5.  Information is available from the Presbytery to plan Continuing Education/Study Leave activity.  A web page of proven activities is available.  Additional help is available through the Committee on Ministry.
6.  Unused continuing education/study leave time and money are cancelled at the termination of the call.    
[See - G-14.0506b(3)]
Guidelines For Requesting Scholarship Funds

1.  Application for funds must be submitted to the Area Chair of the Committee On Ministry prior to the Stated Meeting of COM (ordinarily the third Tuesday of each month).

2.  The application must include a description of the intended use, and the amount of money requested.

3.  The Area Committee will make a recommendation regarding the application to the full Committee.

4.  The Area Chairman will notify the applicant following the COM Meeting.

5.  The specific use of the Scholarship Funds must be reported on the Annual Study Leave Report Form.
Continuing Education/Study Leave Report

        (To be Submitted by January 31st)

Pastor name: __________________________
Church: ______________________
Year of report: ______
Was Continuing Education/Study Leave requested of session? _____________
If so, was it reported to the Session? ______________
If it was not used, are you accumulating it?__________  If so, for what year 1st,  2nd , 3rd. 

How do you plan to use it?
If Individual Study was done, who was the supervisor? ________________________
Would you recommend these events for others? ____________
Were Presbytery funds requested/used for your Continuing Education/Study Leave? _______________
Please describe how your Continuing Education/Study Leave was used: (purpose, length etc.)  
Signature __________________________________

Date _________
